Prop Daily Sheet
Props Work List: 00/00/00
Notes//Things to discuss at meeting:
· Anyone on the team can write here.
· It’s questions that may have come up interdepartmentally (like a propstume) or to get director or design approval. 
Carpentry:
· Builds, cut lists, furniture alterations. When ordering wood, the order should be under Shopping  below with the arrival day and time above in Notes
· 
Crafts:
· Blood rigs, softgoods work, leather work, item repair, masks, jewelry making and 3D printing
· 
Paint/Stain:
· What items need a new paint, a wash, a fade, what needs to be painted before it goes up to rehearsal or be pulled to be painted.
· 
Paper Props:
· Design and making of Newspapers, letters, envelopes, stamps, menus, official documents, wall calendars ext.
Pull:
· Things to be Pulled from Stock
· 
Shopping:
· Props that need to be ordered and from where.
· 
What’s Been Ordered:
· Everything ordered should have its Purchase Order number and its estimated time of arrival. But when sharing this info remember to give yourself a 24 hour cushion of when the item will be in rehearsal. It may be a delayed drop off or you need to alter it.



